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0 3a1HUTe, XpPaHEeHUH, 00padoTKe U Mepeaaye MNePCOHAIbLHBIX JAHHBIX PA0OTHUKOB U
00y4aromuxcsi MyHMIUNAJIBHOTO 00111€00Pa30BaATEJILHOI0 OI0IKETHOTO YUPeKIeHUs
«JInnen Ne 3»

Hacrosmmee [onosxenue o 3amure, XpaHeHUH, 00paOb0TKe U Tiepeade mepCoOHATbLHBIX
JTaHHBIX pa0OTHUKOB M 00yUaIOIMXCs 00pa30BaTeIbHOM opranu3zanuu (ganee — [lonoxxenue)
pa3paboTaHo B COOTBETCTBUMU cO cTathedl 24 Kouctutyrmuu Poccuiickoni ®enepanym,
TpynoBbiM koziekcoM Poccuiickoit denepannu u denepanbHbiMUA 3aKkoHaMu oT 27.07.2006
r. Ne 149-03 «0O06 wunbopmanuu, HHPOPMAIMOHHBIX TEXHOJOTUSIX W O 3allUTe
uHpopmarmn», ot 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX», [locTaHOBIEHUEM
[TpaButensctBa PO ot 01.11.2012 Ne 1119 «O06 yTBepkaeHUM TpeOOBaHUN K 3alUTe
MEPCOHAITBHBIX JIAHHBIX TIPU UX 00pabOTKe B MHPOPMAIMOHHBIX CUCTEMAaX MEPCOHATBHBIX
JAHHBIX).

1. O01mme noJio:KeHUs
1.1. HepCOHaJ'IBHBIe JaHHbIE — Jt00ast UH(pOpMaIs, OTHOCSIIASACSA K ONPEACICHHOMY
WM ONpEeNEeNsieMOMY Ha OCHOBAaHMHU TakoWl MH(opmanuu guznyeckoMy auny (CyObekTy
MEPCOHAJIBHBIX JIAHHBIX), B TOM 4YHclie ero (hamMuiins, uMs, 0TYECTBO, IO/, MECSL, JaTa U
MECTO POXKIEHUsS, aJpec, CEMEHHOe, COLUAIBHOE, HUMYILIECTBEHHOE MOJIOKEHHE,
oOpazoBanue, mpodeccusi, 10X0bl, Ipyras HHGOPMAIIHS.

1.2. IlepconanbHbie JgaHHbIE pabOTHUKA — uWHPOpMAIMS, HeoOXxoaumas
paboTomarento B CBS3M C TPYAOBBIMU OTHOIIEHUSMH M Kacaromasicsi KOHKPETHOTO
paboTHHKA.

[lepconanbubie  maHHBIe  OOydwaromuxcss —  uHpopMalusa, HeoOXxoaumas

oOpa3oBaTeNbHON OpraHuM3allid B CBA3M C OTHOIICHMSIMM, BO3HHMKAIOUIUMH MEXIY
OoOy4JaronumMcsi, €ro POAUTENAMH (3aKOHHBIMHU TMPEACTABUTEISIMU) U 00pa3oBaTelbHON
OpraHu3alyen.

1.3. O6paboTka nepcoOHaNbHBIX JaHHBIX — JEUCTBUS (OMepalun) ¢ NepCOHATbHBIMU
JaHHBIMHU, BKIIO4Yas cOOp, cHCTEMaTH3alliio, HAKOIUIGHWe, XpaHEHHE, YTOYHEHUE
(oOHOBJIEHME, U3MEHEHHUE), UCIIOJIB30BAHUE, PACIPOCTpaHeHue (B TOM YHCIE Nepenavy),
o0e3nunBanue, OJOKMPOBAHNUE, YHUUTOXKEHUE TIEPCOHATBHBIX JaHHBIX.

PacnipocTpaHeHne nepcoHaNbHBIX JaHHBIX — JICHCTBUS, HAPABICHHBIE HA TIepeaady
NEPCOHANBHBIX JAHHBIX ONPEACICHHOMY KpYry Jdll (mepefada MepCOHANbHBIX J1aHHBIX)
WM Ha O3HAKOMJIEHHUE C MEPCOHATIbHBIMU JaHHBIMU HEOTPAHUUYEHHOTO Kpyra JIHIl, B TOM
yuciie 0OHApOJIOBAaHUE MEPCOHANBbHBIX JAHHBIX B CPEJCTBAX MaccOBOM HH(OpMaluy,
pa3MenieHrie B MH(GOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WM MPEIOCTaBICHUE
J0CTYTIA K MEPCOHATIBHBIM JAaHHBIM KaKMM-THO0 UHBIM CIIOCOOOM.



Hcnonp30BaHne MepcoOHANbHBIX TaHHBIX — ACHCTBHS (ONEpalnn) ¢ NePCOHATbHBIMU
JaHHBIMH, COBEPILIAEMbIE OIIEPATOPOM B LIETISAX IPUHATHS PELICHUM WM COBEPIIEHUS MHBIX
JAEUCTBUM, MOPOXKAAOIUX IOPUAWYECKUE IOCIEACTBUS B OTHOLUEHUM CYOBEKTa
INEPCOHAJIBHBIX JaHHBIX WJIM JAPYTUX JIMIL JUOO MHBIM 00pa3oM 3aTparvBarollIvX IpaBa U
cBO0O0/IbI CyOBbEKTa EPCOHATBHBIX JIAHHBIX WIH JPYTUX JIULL.

OO1en0CTyIHbIE NEPCOHAJIBHBIE JAaHHbIE — IEPCOHANBHBIE JaHHBIE, JOCTYI
HEOIPAHWYEHHOIO Kpyra JHI K KOTOPbIM HPEJOCTaBIE€H C corjacus CcyObekTa
MEPCOHANBHBIX JAHHBIX WM HA KOTOPHIE B COOTBETCTBUU C (peepaibHBIMH 3aKOHAMU HE
pactpocTtpansieTcs: TpeboBaHue cOOIONCHNSI KOHPUACHITNATHHOCTH.

1.4. K mnepcoHalbHBIM JaHHBIM pPAaOOTHHKA, MOJy4yaeMbIM paldoTofaTesneM M
MO/JIEXKAIINM XPAaHEHHUIO y paboTomarenss B NOPAIKE, NPEeIyCMOTPEHHOM JEHCTBYIOLIUM
3aKOHOJIATEIbCTBOM M HactosuuM llojmokeHrem, OTHOCATCS CIEQYIOIIME CBEICHHUS,
coJiep>KalIrecs B IUYHBIX Je1aX paOOTHUKOB:

— MacIOPTHBIE JTaHHbIE PaOOTHUKA;

— 1HH;

— KOMHMSI CTPaxOBOr'0 CBUJIETENIBCTBA FOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAaXOBAHUS;

— KOIUS JOKYMEHTa BOMHCKOTO yueTa (/1711 BOEHHOOOS3aHHBIX U JIUII, MOJIEkKAIINX
MPU3bIBY HA BOCHHYIO CITYKOY);

— KOs JIOKyMeHTa 00 o0pa3oBaHMM, KBATM(PUKAUN WIA HAIUUYUU CHEIHAIbHBIX
3HaHUW (IIpU TOCTYIJIEHUM Ha palboTy, TpeOyrollyl0 CIEUUaIbHBIX 3HAHUW WIIU
CIIeIIMaJIbHOM TOATOTOBKH);

— aprobunorpadus;

— JOKYMEHTBI O BO3PacTe MAJIOJIETHUX JIETEH U MECTE UX O0yUYEHHUS;

— WHBIE JOKYMEHTBI, KOTOPhIE C y4eTOM crenu(uku paboThl M B COOTBETCTBUH C
3aKOoHOJaTeIbCTBOM Poccuiickoit denepanuivi JOJKHBI ObITh NPEAbIBICHBI PAOOTHUKOM
IpU  3aKIOYEHUH TPYJOBOTO JOrOBOpa WJIM B TMEpPUOJA €ro JeHCTBUA (BKIOYas
MEIUIMHCKUE  3aKJIIOUEHUs, TMpeAbsABIsieMble PAaOOTHUKOM TIpU  MPOXOXKIECHUU
00s13aTebHBIX MPEABAPUTEIBHBIX U MEPUOJUUYECKUX MEAUIIMHCKUX OCMOTPOB);

— TPYAOBOU JIOTOBOD;

— KOTHH MTPUKA30B O MpUEMe, IEPEeBOaX, YBOJIbLHEHHH;

— JIMYHas KapTodka mo ¢popme T-2;

— 3asBJICHUS;

— JIOKYMEHTBl O TMPOXOXICHUH paOOTHUKOM  aTTecTaliH, IOBBIILICHUS]
KBaJu(UKaLINH;

— WHbIE TOKYMEHTBHI, COAepKallue CBEACHUS O paOOTHHUKE, HAXO0XKIEHUE KOTOPBIX B
JUYHOM Jieie padOTHHKA HEOOXOJIMMO Jis JOKYMEHTAJIbHOIO O(OPMIICHUS TPYIOBBIX
MPaBOOTHOIIEHUI C paOOTHUKOM.

1.5. K mepcoHanbHBIM JaHHBIM OOYyYarolIMXCS, MOJy4yaeMbIM OOpa3oBaTeIbHOMN
OpraHu3alye U NoAJeKalluM XpPaHEHUI0 B 00pa3oBaTeNbHON OpraHU3alluu B MOPSJIKE,
MPEeyCMOTPEHHOM JACMCTBYIOLUIMM 3aKOHOAATEILCTBOM M HacTosmuM [lonoxkeHuem,
OTHOCATC CIEAYIOIINE CBEICHMUS:

— KOIUU JTOKYMEHTa, YJOCTOBEPSIOIIET0 JMUYHOCTh 00yUYaromerocs (CBUIETEIbCTBO
0 POXKAECHUU WJIU NACIIOPT);

— JIOKYMEHTBI O MECTE MPOKUBAHMUS;

— JJOKYMEHTBI O COCTaBE CEMBH;



— MaCTIOPTHBIE TaHHBIE POaUTENeH (3aKOHHBIX MPEACTABUTENEH ) 00ydaroImerocs;

— JIOKYMEHTBI O TMOJYy4YeHUU OOpa30oBaHHUs, HEOOXOJIMMOIO /Jisi TOCTYIUICHUS B
COOTBETCTBYIOIINM KJ1acc (JIMYHOE AEJI0, CIPaBKa C MPEIbIAYIIEro MecTa yueOsl U T.11.);

— TIOJIUC METUIIMHCKOTO CTPAXOBAHMUS;

— JIOKYMEHTBI O COCTOSIHMM 3JI0pOBbsSl (CBEJACHHS 00 MHBAIMIHOCTH, O HAJIMYUU
XPOHUYECKUX 3a00JI€BaHUHN, MEUIIMHCKOE 3aKITI0UEHUE 00 OTCYTCTBUU MPOTUBOMOKA3aHUN
JUTs1 OOYYEHHMSI B 00pa30BaTEIbHOM YUPEKICHUN KOHKPETHOTO BUA U TUTIA, O BO3MOKHOCTH
M3Y4YEHUS IPEIMETOB, PEACTABIISIIOUINX MOBBIIICHHYO ONACHOCTH IS 310POBbS U T.I1.);

— MHBIE JOKYMEHTBI, COJEpKAILE TEPCOHATIBHBIE TaHHbIE (B TOM YHCIIE CBEIACHUS,
HEOOXOMUMBIE JJIsi TPEJOCTaBICHUS OO0ydYaromeMycss TapaHTHM W KOMIICHCAIUH,
YCTaHOBJICHHBIX JICUCTBYIOIIMM 3aKOHOAATEIILCTBOM).

2. OcHOBHBIE YCJIOBUS IPOBEeHUS 00PA0OTKH MEPCOHATBLHBIX JAHHBIX

2.1. OOpazoBaTenbHasi  OpraHU3alMs  ONpENeNsieT 00beM,  COJep)KaHHE
00pabaTbIBaeMbIX MEPCOHAIIBHBIX JTAHHBIX PAOOTHUKOB M O0YYAIOIINXCS, PYKOBOACTBYSICh
Konctutynuei Poccuiickoit @enepanuu, TpynoBsiM koaekcoM Poccuiickoit @enepanuu,
3akoHoMm Poccuiickoit @enepannu «O6 oOpazoBanuu B Poccuiickoit deneparumn» ot 29
nexadps 2012 roga Ne 273-®D3 u unbiMu (eiepaibHbIMU 3aKOHAMHU.

2.2.  OOpaboTka MEpPCOHAIBHBIX  JIAaHHBIX  PAOOTHHUKOB  OCYIIECTBISACTCS
WCKIIIOUUTENILHO B TEJSIX oOecreueHus COOMIOJCHUSI 3aKOHOB M WHBIX HOPMATUBHBIX
MPABOBBIX AKTOB, COJICUCTBUSA PAOOTHUKAM B TPYJOYCTPOUCTBE, 00YUCHUH U TTPOJIBUKEHUN
no ciayx0e, a Takke o0ecrnedeHus JUYHOWM Oe30MacHOCTU PabOTHUKOB, COXPAHHOCTU
HMMYIIECTBA, KOHTPOJIS KOJIMUECTBA U KaUeCTBA BHITIOJIHIEMON PabOTHI.

OOpaboTKka NEpPCOHANBHBIX JIAHHBIX OO0YYalOIIErocsi MOMKET OCYIIECTBISATHCS
HCKJIIOYUTENILHO B IEJISIX oOecriedeHusi COOJIIOJCHUSI 3aKOHOB U HWHBIX HOPMATHMBHBIX
MIPABOBBIX aKTOB; COJICUCTBUS O0YyJArOUTUMCSI B O0YUEHUH, TPYAOYCTPOMCTBE; 00eCcTIeUeHUs
WX JINYHOM 0€30MacCHOCTH; KOHTPOJISI KadecTBa OOyUEeHHsS] M OOECIEUYEHHS] COXPAaHHOCTU
MMYLIECTBA.

2.3. Bce mepcoHanbHbIC JaHHBIE PA0OTHHUKA MPEIOCTABISAIOTCS PAOOTHUKOM, 3a
MCKIIFOUEHHUEM CITy4aeB, MPeyCMOTPEHHBIX (eepaabHbIM 3aKOHOM. Eciiu nepcoHanbHbIe
JaHHbIE PaOOTHUKA BO3MOKHO IMOJYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO pabOTOATENb
o0s13aH 3apaHee yBEJOMUTH 00 3TOM pabOTHHKA M TOJIYYUTh €r0 MHUCbMEHHOE COTJIacue.
PaboTonarens MODKEH COOOMMTH PAOOTHUKY O NEJSAX, MPEANoJaraéMblX UCTOYHUKAX U
cnoco0ax TMOJY4YEHUs] TMEPCOHANBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOAJIekKAIINX
MOJTYYEHHIO MEPCOHATBHBIX JAaHHBIX U MOCIEICTBUSIX OTKa3a pabOTHUKA JaTh MUCHbMEHHOE
corjacue Ha UX MOJIy4eHHe.

2.4. Bce nepcoHanbHbIe JaHHBIE HECOBEPIIEHHOJIETHETO 00YUaloIIerocsi B BO3pacTe
no 14 gjer (MaJloJETHEro) MPEAOCTABISAIOTCS €r0  POAUTENSIMH  (3aKOHHBIMU
npeacTaBuTeNsiMU). Eciii mepcoHanbHble JaHHbIE OOYYarOMIErocss BO3MOXKHO MOJIYYUTh
TOJIBKO Yy TPEThEH CTOPOHBI, TO POAUTENM (3aKOHHBIE MPEICTABUTETN) O00YUarOmEerocs
JIOJIKHBI OBITH YBEIOMJICHBI 00 3TOM 3apaHee. OT HUX JTOJDKHO OBITh TIOJTy4YE€HO MUCHbMEHHOE
corjlacheé Ha TOJIyYEHHUE TNEpPCOHAIbHBIX JaHHBIX OT TpeThbed CTOpoHbl. Ponurenu
(3aKOHHBIE MPEACTABUTENH ) O0YYAIOIIETOCs TOJDKHBI OBITh TPOUH(POPMUPOBAHBI O TIEIISIX,
MPEANOIaraéMbplX UCTOYHUKAX M CIIOCO0aX MOJyYEeHHs TIEPCOHATBHBIX TAaHHBIX, a TAKXKE O



XapaKkTepe MOAIEKAIINX MOJIYYEHUIO IEPCOHAIBHBIX JaHHBIX U IMOCIEACTBUAX OTKa3a 1aTh
MUCHbMEHHOE COoTjlache Ha UX MOJIyYeHHE.

[lepcoHanbHbIE JaHHBIE HECOBEPIICHHOJIETHETO 00YUaIOIIErocsi B BO3pacTe cTapiie
14 ner mpenoCTaBISIOTCS POAMUTENSIMU (3aKOHHBIMU TMPEJICTABUTENSIMU) WJIH CaMHUM
00y4YaronMMcsi ¢ TMCbMEHHOTO COTJIaCHs CBOMX 3aKOHHBIX MPEACTABUTENECH — poJIuTeNe,
YCHIHOBUTENEH WU noneunTensa. Ecinu nepcoHalibHble TaHHBIE 00yYaronerocs BO3MOKHO
MOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO 00YHAIOUTUICS, TOJKEH OBITh YBEIOMJIEH 00 3TOM
3apanee. OT HEro M €ro poJaAuTeiel (3aKOHHBIX MPEACTaBUTENEH) TOKHO OBITh TOJYYEHO
MMMCbMEHHOE COTJIaCM€ Ha IMOJIyYEHHE MEPCOHAIBHBIX JAHHBIX OT TPEThEH CTOPOHBI.
OOyuaromuiics # €ro poauTenu (3aKOHHBIC MPEACTABUTEIN) JIOJDKHBI  OBITH
npouH(OPMUPOBAHBI O IENAX, MPEANOIAraeMbIX HUCTOYHHKAX M CIOCO0ax MOIYYCHHS
MEPCOHAJIBHBIX JAHHBIX, @ TAK)KE O XapaKTepe MOMJIEKAIINX MMOTYyYEHUIO NEPCOHAIBHBIX
JAHHBIX U TIOCIEACTBUAX OTKa3a JaTh MMCbMEHHOE COIIACHE HA WX MOJyYEHHE.

2.5. OOpa3oBaTenbHasi OpraHu3alis He MMEET IpaBa MOJy4daTb U o0pabaThiBaTh
NEpPCOHANbHBIC JlaHHble pPa0OTHHMKA, OOYYaroIIErocss O €ro pacoBOM, HAaLMOHAJIBHOM
MPUHAIJICKHOCTH, TOJIUTUYECKUX B3TIISIIOB, PEIMTUO3HBIX WITH (PHIIOCOPCKUX YOCKICHHUI,
MHTUMHOM KU3HU 0€3 MHCbMEHHOTO COTylacusi pabOTHUKA, 00yUYaroIerocs.

OOpazoBaTenbHasl OpraHu3alsl HE HWMEeT MpaBa ModydaTb U 0O0pabaThIBaTh
NEPCOHANbHBIE JJaHHbIE PAOOTHHKA, OOYYaOIIErocs O €ro 4YJICHCTBE B OOLIECTBEHHBIX
OOBEIMHEHUSAX WM €ro MNpoQCOIO3HOW MJESATENBHOCTH, 3a HCKIOYEHHEM CIydacs,
MPEAYCMOTPEHHBIX (eAepATTbHBIM 3aKOHOM.

2.6. OOpaszoBarenpHasi OpraHM3alysl BIpPaBE OCYIIECTBIATH cOOp, Tmepenady,
YHUUTOXKEHUE, XPaHEHHE, UCIOJIb30BAHUE HH(POPMALIMH O MOJTUTHYECKUX, PETUTHO3ZHBIX,
IpYruX YOEXKIECHHSX U YaCTHOM >KM3HHM, a Takxke MH(pOpMaluu, Hapyllaroumed TanHy
MEePENUCKHU, TENEPOHHBIX IEPETOBOPOB, MOUTOBBIX, TEAETPA(HBIX U UHBIX COOOIIEHUN:

— pabOTHHKA TOJIBKO C €r0 MUChbMEHHOI'O COIJIACHS WJIM Ha OCHOBaHUM CyIeOHOTO
pelLIeHus;

— o0yyarouierocsi TOJIBKO C €ro MUCBbMEHHOTO corjacusi (coriacusi poauTesei
(3aKOHHBIX IPECTaBUTEIIEH ) MAJIOJIETHETO HECOBEPILIEHHOJIETHETO 00yYaroIerocs) Wi Ha
OCHOBaHUU CyZ€OHOTO pELICHHUS.

3. XpaHeHHe U HCNOJIb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. IlepconanbHble MaHHBIE PAOOTHUKOB M OOyYaromuxcsi o0pa3oBaTelbHOMN
OpraHu3allid XPaHITCS Ha OYMaXXHBIX M DJICKTPOHHBIX HOCHUTENSIX, B CIEIHUAIBHO
MpeHa3HAYeHHBIX JJIs1 TOTO TOMEIIEHHUSX.

3.2. B mporecce XpaHeHHUs MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB M OOYYaIOIIMXCSI
00pa3oBaTeIbHON OpraHU3alueil JOIKHBI 00eCTICUBATHCS:

— TpeOOBaHUsI HOPMATUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOIIUX IMpPaBWIa XpaHEHUs
KOH(UIEHIIUAIBHBIX CBEJICHUII;

— COXPAHHOCTh UMEIOIINXCS JaHHBIX, OTPAHUYEHHUE JOCTYIa K HUM, B COOTBETCTBUU
C 3aKOHO1aTeNnbCTBOM Poccuiickoit @enepannu u HactosiuM [lonoxenuewm;

— KOHTPOJIb 32 IOCTOBEPHOCTHIO U TOJIHOTOM MEPCOHAIBHBIX TAHHBIX, UX PETYIISIPHOE
O0OHOBJIEHUE W BHECEHHUE TI0 Mepe HEOOXOAMMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

3.3. Jloctym K TmepCOHAIbHBIM JAaHHBIM PAOOTHHKOB U  OOYYarOIINXCS
o0pa3oBaTenbHON OpraHu3aIlid UMEIOT:



— IUPEKTOP;

— 3aMECTHUTEIN TUPEKTOPA;

— JI€JIOTIPOU3BOIUTENb;

— CEKpeTaph;

— KJIACCHBIE PYKOBOJIUTEIH (TOJIBKO K IEPCOHAIBHBIM JaHHBIM 00YYarOIINXCsl CBOETO
KJjacca);

— YUUTENS IPEAMETHUKH (TOJIBKO K IEPCOHAIBHBIM JaHHBIM 00YyYarOIINXCs KJIacCoB,
B KOTOPBIX JIaHHBIN YUUTEh MPENOIaeT MPEIMET);

— COLMaJIbHBIN IIe1aror;

— IeAaror-rncuxoJior;

— YUYUTEIb-JIOTOIIE;

—unxenep TCO;

— UHXKEHEP-TIPOTPAMMKCT;

— denpauep.

3.4. ITomumo nun, ykazaHHbIX B 1. 3.3. Hactosimiero [lonoxeHus, npaBo gocryna K
NEPCOHANBHBIM ~ JaHHBIM pPAOOTHUKOB M  OOy4arouuxcs HMEIOT TOJbKO JIMLA,
YIIOJTHOMOYEHHBIE JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluua, umerouiye AOCTYN K NEPCOHAIBHBIM JaHHBIM OOsI3aHbl MCIIOJIb30BATh
NEePCOHANbHBIE JaHHbIE PAOOTHUKOB M OOYYarOMIMXCS JIUIIb B LIEJSAX, IS KOTOPBIX OHU
OBUIM MTPEIOCTABIICHBI.

3.6. OTBETCTBEHHBIM 3a OPraHU3ALMIO U OCYIIECTBICHUE XPAaHEHUs MEPCOHAIBHBIX
JaHHBIX paOOTHUKOB U OOydYaroHmIMXcs O0Opa30BaTENbHOW OpPTaHU3ALMM  SIBISIETCS
3aMECTHUTEIIb JTUPEKTOPA, AETONPOU3BOJIUTENb, CEKPETAPh, B COOTBETCTBUU C MPHUKA30M
pyKoBoaUTENSE 00pa30BATEIBLHON OpraHU3alUu.

3.7. IlepcoHasbHbIE JaHHBIE pAOOTHUKA OTPAXKAIOTCA B JINYHOM KapTOUke paOOTHUKA
(popma T-2), xoTopasi 3amOJHSIETCS TOCIIE M3IaHUS MPUKa3a O ero mpueMe Ha padoTy.
JInuHble KapTOUKU PaOOTHUKOB XPAHATCS B CIELHAIBLHO O0OPYIOBAHHBIX HECTOPAEMBIX
mkadax B anhaBUTHOM TMOPSIJIKE.

3.8. IlepcoHasibHBIE NaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCS B €ro JIMYHOM JeJIe,
KOTOpOE€ 3amOoJIHAETCS IMOCJIe U3/1aHus MpHUKa3a O €ro 3a4uclIeHUuss B 00pa3oBaTeNIbHYIO
opranuzanuioo. Jlugneie nema oOydaronuxcs B andaBUTHOM TMOpsiAKe (GOPMUPYIOTCS B
MankKax KjaccoB, KOTOPBIE XPaHSTCS B CHEMAIbHO 000PYI0BAaHHBIX HECTOPAEMBbIX IIKa]ax.

4. Ilepenaya nepcoHAIbLHBIX JAHHBIX

4.1. Tlpu nepenaye nepcoHANbHBIX JAHHBIX PAOOTHUKOB U OOYYAIOMIMXCS APYTHM
IOpUIMYECKUM U (PU3NYECKUM JIUI[aM 00pa3oBaTebHasi OpraHu3alus JoJKHA COOMI0AaTh
cleayroIme TpeOoBaHus:

4.1.1. IlepconanpHbie naHHbIe paOOTHHUKA (00YYAIOLIETrocs) HE MOTYT OBITH COOOIIEHBI
TpeThel CTOpOHE ©0€3 MUCBMEHHOIO Ccorjlacus pabOTHHKA, OOY4YarolIerocsi, poauTeNeH
(3aKOHHBIX TPEACTABUTEIICH) HECOBEPIICHHOJIETHETO (MaJIOJIETHET0) OOydaroImerocs, 3a
UCKJIIOYEHUEM CITy4aeB, KOTJa 3TO HEOOXOAMMO IJIsl MPEAyNpEeXICHHUs YTpo3bl KU3HU U
3I0pOBbBIO pabOTHHKA (00yUaIOIIErocs), a TAKXKe B CIydasiX, YCTAHOBJICHHBIX (eiepabHbIM
3aKOHOM.

4.1.2. Jluma, momydaromue MepCOHAIbHBIC NaHHbIE paObOTHHKA (00ydYaroIerocs)
JOJDKHBI TIPEIYNPEKAATHCA O TOM, YTO 3TH JaHHBIE MOTYT OBbITh HCIOJIb30BaHbI JHILIb B
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IEeJsX, U1l KOTOPBIX OHU cooOmieHnl. OOpa3oBaTebHas OpraHu3alys A0 KHA TPeOOBaTh
OT ITHX JIUIl TIOJATBEPKICHUS TOTO, YTO ATO MPABWIO cOoOMtoeHo. JIuia, momyJaronime
NIEpCOHANIbHBIC JaHHbIE PaOOTHUKA, 00s13aHBI COOIONAATh PEKUM KOH(DHICHITUATBHOCTH.
JlaHHOE TIOJNIOKEHHE HE pPAclpoCTpaHsIeTcss Ha OOMEH TIepCOHAIBHBIMH JTaHHBIMH
pabOTHUKOB B TIOPS/IKE, YCTAHOBIEHHOM (heiepabHBIMHA 3aKOHAMHU.

4.2. llepemaua miepcOHAIBHBIX JIAHHBIX paOOTHHKA (0OydaroIerocs) ero
NPEICTABUTEIIIM MOXET OBITh OCYIIECTBICHA B YCTAHOBJICHHOM JICHCTBYIOIINM
3aKOHOJIATEIHLCTBOM MOPSIKE TOJIHKO B TOM 00BbeMe, KOTOPBI HEOOXOUM TSI BBITIOTHEHUS
YKa3aHHBIMH MPECTABUTEIISIMA WX QYHKITUH.

5. IlpaBa pabOTHUKOB, 00Y4YAIOIIMXCS HA o0ecnevYeHue 3aIIUThI ePCOHATbHBIX
JAAHHBIX

5.1. B memsax oOecrneueHus 3allMThl NEPCOHAIBHBIX JaHHBIX, XPaHALIUXCS B
oOpa3oBaTeNbHOM OpraHu3anuy, padOTHUKM, oOydaromuecs (poauTenn (3aKOHHBIE
MPEJICTAaBUTENN) MAJIOJIETHEIO HECOBEPIIIEHHOJIETHErO 00Yy4YaroLIEerocs), MMEIOT MpaBo:

5.1.1. Ionyyate monHy!0 WHGOPMAIMIO O CBOMX MEPCOHAIBHBIX TAHHBIX U HX
00paboTke.

5.1.2. CBobogHOro O€CIUIaTHOTO JOCTyNa K CBOMM IE€PCOHAJIBHBIM JaHHBIM,
BKJIIOUAs PABO Ha MMOJTY4YEHHE KOIMH JF000H 3aliCH, COAEpIKaIlel IepCOHANIbHBIE JAHHbIE
pabOTHHUKA, 32 MCKIIOUYEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX (eaepaibHbIMU 3aKOHAMHU.
[Tomyuenne yka3aHHOW HH(POpPMAIMH O CBOMX MEPCOHANBHBIX JAHHBIX BO3MOXXHO IPHU
JTUYHOM oOpalieHuu pabOTHUKA, oOyuaronierocs (s MaJIOJIETHET O
HECOBEPIICHHOJIETHETO — €0 POAUTENICH, 3aKOHHBIX MPEICTaBUTENCH) — K 3aMECTHTEIIO
JIUPEKTOPa, OTBETCTBEHHOMY 32 OPTaHU3AIINIO U OCYIIECTBICHUE XPaHEHHUS TIEPCOHATBHBIX
JAHHBIX paOOTHUKOB.

5.1.3. TpebGoBaTth 00 MCKIIOUEHHHM WU HCHPABICHUHM HEBEPHBIX WIIA HEMOJIHBIX
MEPCOHANILHBIX JAHHBIX, & TAaK)Ke JaHHBIX, 0OpaOOTAHHBIX C HapyIICHUEM TpeOOBaHUMN
JIEHUCTBYIOIIETO 3aKOHOJIATEIhCTBA. YKa3zaHHOE TpeOoBaHUE JOJKHO OBITH O(QOpMIIEHO
NUCBMEHHBIM 3asBJICHUEM pa0OTHUKA HA MM pPYKOBOJAUTENs 00pa3oBaTeNbHOTO
YUPEXKICHUSI.

[Ipu oTka3e pykoBoaUTENsI OOpa30BATENbHONW OpraHU3alUU HUCKIIOYUTH WIIU
UCIIPaBUTh TEPCOHAIBHBIC JaHHBICE PAOOTHHKA PAaOOTHHUK, OOydwaromuics (pOoAHUTENb,
3aKOHHBIH MPeICTaBUTENb HECOBEPILIEHHOJIETHETO0 00y4YaroIerocsi) UMeeT IpaBo 3asBUThH B
MUCHMEHHOM BH/JIE PYKOBOJUTEIIO 00pa30BaTeIbHON OPraHn3alii O CBOEM HECOTJIACHH, C
COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOTo Hecorjacus. llepcoHanbHBIE JTaHHBIC
OILICHOYHOTO XapakTepa paOOTHUK, OOydaroutuiicss (poauTeNb, 3aKOHHBIN MPEACTABUTENb
HECOBEPIICHHOJIETHET0  O0ydYaromierocsi) HMEET TMpaBO JIOMOJHUTH  3asiBICHUEM,
BBIPKAIOUIIM €T0 COOCTBEHHYIO TOUYKY 3PCHUS.

5.1.4. TpeboBaTh 00 u3BeIIEHUH 00pa30BATEIbHON OPTaHU3AIMHU BCEX JIUII, KOTOPHIM
paHee ObUTM COOOIIEHBI HEBEPHBIC WJIM HETOJHBIC MEPCOHANBHBIC TaHHBIE PaOOTHUKA,
oOyuaromerocsi (BOCIHMTaHHUKA) 000 BCEX TPOM3BEACHHBIX B HUX MCKIIOUEHUSX,
WCIIPABJICHUSX MW JOTIOJTHEHUSX.

5.1.5. O6xanoBate B Cyjle JIOObIe HEMPAaBOMEPHbBIC JCUCTBUS WM OE3eHCTBUS
o0pa3oBaTenpHOM OpraHu3aliy MPpU 00pabOTKE U 3aIUTE €T0 MEPCOHATBHBIX IAHHBIX.



6. O0s13aHHOCTH Cy0ObeKTa NMePCOHAJBHBIX TAHHBIX M0 00ecneYeHUI0 J0CTOBEPHOCTH
€ro NepcoHAJbLHBIX JaHHBIX

6.1. B mensx oOecrieueHuss TOCTOBEPHOCTU MEPCOHANBHBIX JAHHBIX PAOOTHUKU
00sI3aHBbI:

6.1.1. Tlpu npueme Ha paboTy B 0Opa30BATEIbHYI0 OPTaHU3AILMIO MPEACTABISTH
YIOJHOMOYEHHBIM paOOTHUKaM 00pa3oBaTelIbHOM Opraru3alud CBeleHHs O cebe B
nopsJike U 00beMe, MPeayCMOTPEHHOM 3aKoHOoAaTeNbecTBOM Poccutickoii denepanuu.

6.1.2. B ciydyae u3MeHEHHs] MEPCOHANBHBIX NaHHBIX pAaOOTHHUKA: (QaMHIUsA, UM,
OTUYECTBO, aJpeCc MeECTa KUTEIhCTBA, MACMOPTHHIE JaHHBIC, CBEACHUS 00 0Opa3oBaHUH,
COCTOSIHUHM 370pPOBbs (BCIICJICTBUE BBISBICHUS B COOTBETCTBUM C MEIUIIMHCKUM
3aKJTFOYCHUEM IPOTUBOIIOKA3AHUN ISl BBIMOJHEHUS PAOOTHUKOM €ro JIODKHOCTHBIX,
TPYIOBBIX 00S3aHHOCTEN U T.I1.) COOOIIATh 00 TOM B TeueHHE 5 paboumx IHEH ¢ TaThl UX
W3MEHEHUM.

6.2. B nensax obecrniedeHusi JOCTOBEPHOCTH MEPCOHAIBHBIX JTAHHBIX O0yYaromuecs
(poauTenu, 3aKOHHBIE TTPEACTABUTEN HECOBEPIIICHHOJIETHUX 00YUYaIOIIUXCs1) O0S3aHBI:

6.2.1. Tlpu mnpueme B 00pa30BATEIbHYID OPTraHU3AIUIO  MPEACTABISTH
YIOJHOMOYEHHBIM Pa0OTHUKAaM 00pa30BaTeIbHOM OpPraHU3aIluu JOCTOBEPHBIE CBEACHHUS O
ceOe (CBOMX HECOBEPIIICHHOICTHUX JICTSIX ).

6.2.2. B ciyyae M3MEHEHHUs CBEJICHUW, COCTaBIIAIONIMX TEPCOHAJBHBIC JaHHBIC
HECOBEPIIICHHOJIETHET0 obOyuaromierocs crapiie 14 jet, oH o06s3aH B TeueHue 10 gHei
COOOIIUTH 00 3TOM YIIOJHOMOUYEHHOMY Pa0OTHHUKY 00pa30BaTEIbHON OpraHu3aluu.

6.2.3. B ciyyaec W3MEHEHHs CBEICHHN, COCTABIISIONIMX MEPCOHATLHBIC TaHHBIC
oOyyaromerocs, poauTenu  (3aKOHHbIE  MPEACTABUTENIN)  HECOBEPIICHHOJETHETO
oOyuaromierocs B Bo3pacTe n0 14 mer o0s3anbl B 10 nHe cooOumuTh 00 3TOM
YIOJHOMOYEHHOMY paOOTHHKY 00pa30BaTeIbHOM OpraHU3aIliy.

7. OTBETCTBEHHOCTD 32 HAPYLIIEHUE HACTOSALIEr0 MOJI0KEHUS

7.1. 3a wnapymenue mnopsigka oOpaboTku (cOopa, XpaHEHHUsS, HCIOIb30BaHMUS,
pactpoCTpaHEHUsT ¥ 3allUThl) TEPCOHATBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO HECET
aIMUHHUCTPATHUBHYIO  OTBETCTBEHHOCTb B  COOTBETCTBUM  C  JICHCTBYIOIIUM
3aKOHOJIATEIBCTBOM.

7.2. PaOoTHHWK, MpeACTaBUBIIMN pabOTOAATENIO TOMJIOXKHBIE TOKYMEHTHI WIH
3aBEJOMO JIOXKHBIE CBEICHUS O ceOe, HeCET NUCIUILUIMHAPHYIO OTBETCTBEHHOCTH BIUIOTH 0
YBOJIBHEHUS.
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